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AP PLICATIOI{ GEI{ERAL GUIDELINES

1. All qurlfllGd apglkrnt' are invibd to dnall at hnttrrucrutlEi@nanrL.gov.Dh the orlgiml Eann€d coDact of the following

apdicatioo doqJrnenb (per posiuon app{ie{ tor)

a. Applk Uo|r lgbr, indica6rE ttle vacant pqsitbn being appli€d fot and its coflWonding item number addr€ssed to:

lri.c. PETEn . ruIlGiCO, PhD, CE9,
Adrrl frbr, rAXRIA

b. Properly a€complished PGEofil o.t shcGt (cs Forn 212 Revised 20u); tIA RIA emplo!'ees are Gquired b update their Electonic PDs

(EPOS) a€count

c. Wort E'(pGrlqtc! SlrcGt (CSC Form No. 212 Attadrment - Work EQeriefie Sheet) (csc.go/.ph)

d. Two (2) recerit tndMdsll Perlbrntancr CrtrmitmGlt arld f,cvicw (tPCn) Fo.n or ib equivalett (for go/emment employees); .nd

2, The orlglnal and ghotocopy of the scanrEd doqJrnents shall be presented fot HR auBEntcation upon rcqu€at o( tllc HR Oficet

2.a The photocopy of documents shall be placed in a long browr arv€lops with UE ADpllc.do.t Chacldlst (Sss poeEng .tt dtmolrt)

3. Efternal apdicants shall download and acofirplish the Ap9licaDf3 Qla$fic.tioo iorln
(httr:/iwww.namr6.go/.ph/downloadyhr/applicanqualiMixfonn.)de() and erlail i! in excel turmaq abng with the required doofiEnts.

4, The ernail subjed or tide shall follow this forrEt: APflIC TIOX FOR <FOSITIOII TITII>-<ITEI'I
XuHBER>_<Ohrtdo[/lrandr><Full ll!m. of^pplicant> (e.9. APruCATION FOR ADI.'IINISTRATIVE OFFICTR U,I{AMRIA&AmF2-17-

2005-AD/SSB Maria Natn/irad)

5. Onty applications sJbmitted on tinE and with ooolPLETE DocuxExtlRY REQr,IRE Erni *tall b€ conddCrrd.

6, The Scanned doqJrientary requircnEnts subn tH shallont be used for the pqdtixl applied for. A madmum of three (3) pqitons can be

applied ry the applkants.

e. Other Appllcaton Dootncntr:

e.1) CerUfi€aE of Traiflings
Attend€d;

e.2) Grtificatrys of Previtxrs
EmploynEnq

e.3) AuthentkaH Cer0ftate of Eliglbiltty

is$ed by the cSC o. CESB (as ne€d€d);

e,4) valll Professbnal Li:ense issued by

PRqSqMARI Ty' authorized r€guhry
agerrcies (as needed);

e.5) College OplfiE and Transotpt of R€cords CrOR);

e,6) Servte Record (for go/ernnErt employe€s); and

e., Gr0ficate of Award/ Recognitton conffi by

t{AlilRIA and od|er rccognized and predigioos awarding
bodi6.

/./hr/t.l
ATTY. JES! E I,I. RACII|O

OIC, Mmini*rative DMsion

7. The $brnitted application documents (hard aM eledonic coB5) shafl be solely used for recruiunent purpGes aM shall be rtt ln d for a

period of onc (1) yc!r; afterwads, they *lall be disposed of in accordance with applicabh laws and offce regulafions.

AtG I9 U0t2
8. DEADU E OF APPLICATIO T

For queries, applkants may contact HRI*1S at 88105458

If cEso,
Mminisfator
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Map your Future with us!

The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached gwemment agency of
the Deparunent of Environrnent and Natural Resources (DENR) is mandated to act as the'Central Maffing and

Resoure Information Agency" of the gwemment. Our vision is to be the center of axcellence, building a
geospatialty-empowered Philippin6.

LIST OF vACAt{T FOSITIONS as of AUGUST 2O22(IOB OR.DER)

SUPFORT SERVICES BRAI{CH - (1) Vacant Posi6on/s

No. POSITION
Unhuo ltcfii

ilo.
Sal.ry
Grade

Bsic Srhry
per onth

RslGvant

Education

Releval

Experience

RCeYa

Tnining
Eligibility

Phcc ol
Ar.iSnm.nt

1

One (1)
Aounting
Assis ant u

NoVApplicable
Php

16,051,0O

Badlelo/s
Degree in

Cornmer@
BudlE

Adminisffiion
major ln

Amun[m

One (1) year
of rel€vant
experience

Four (4)
hours of
relevant
training

None
Required

Fnancial and
Managemert

Dividon (FMD)

XnoaLdg€able in proccadng di.bureriqrt Egorts and odEr .cEoontir! rFrldoad

Job Descripton
1. InFrts lhddation report d casi advancas arld gEn€rdt6 ,eport fur qrbrnisto,r to the HanagEmert and d|e Cornmbdoo on tu dtt;

2. Asdsts ln tsE ftElnterlance of comFrter fihs of accDut$tg lepo.ls arxt sdEdules;
3. Perfurms other rd#d taslc as may be de€iied necescry to ca,tY o,,t tlE above m€nt oaled adnflE5.

,{oTHr{G FOUOWS !t..

Additional
Compebocy r€quired
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APPTICATION CHECKTIST t:i
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APPTICAIION CHECKTIST

AlrlRIA-RSP-FormO4 ReY02 NA RIA-RSP-FornO4 ReYO2

Clieddist sh.ll be submitt d to HR'{S lbr Ureir Yetili.atiro
1. Appliation L€tter (indkating the pcitiIt behg apdk{

for and its cofl€sponding iBn nurser)

2. PERSOI{AL OATA StiEEr (PDS) (CS Form 2r2 R€|vised

2017); €scgov.ph

3. wort Ee€rierl(E slEet (csc Form No. 212)'
(c.gov.ph)

4. Pfufies of t$o (2) Iest Indivuud Fe.forlnair
ConxriblErt atd Review (IPCn) Form (for gorernnEnt
eflplo/ees)

5. PhobcoB5 of the iollot'ring:

5.1 College/High sdlool
DdonE

5.3 Vam lffi*xd
Regulatiql
C,onilsssion (PRq
UcerEe'r

5.5 ffitds d
Pr€!Yiq.6
EmdoyrErf

5.7 Certifi@tes of
Trairings Attend€d*

5.7.1 Appliznts qrlificatirl
form (to Oi!i&r)

, If applkable

5.2 Trans(rFt of
R€Eods OOR)

5.4 CSC -
Adslfr(zted
C. E€t Se.vte
EfigibilBr

5.8 Ce'tiftaE of
Ardrd/ Re.ognitixr
confuned by
recqnized ard
prest giqls
awardirE bod€s *

HRMS (*!Enre)

Oleddist Cr.ll be submittcd to )lR.ils lor their Y.rificatioo
1. Apdirtin tEtter (irx,icatkE the p{ritirn being apdierd

for and its @fiespondng iBn nurt€r)

2. PERSOI{AL OATA SHEEI OOS) (CS Form 212 Re'rit€d
2017); c56.qovdl

3. Wqt EAG.i€rEe SIE€I (CSC Fo.m o.212)*
(6csorr.ph)

4. ftEbcol*= d two (2) ieet Ldvirual FerfuJrEne
Oo.IrriM dn Rdarv (IPCD fixm (ror got ernrElt
edtdof€s)

5. tffipi€s d lhe toIo,YirE:

5.1 ColegdHEh sdml
Dph.na

5.3 VaId ProftssixEl
Reguhfro.r
Cqrlr*$on (PRq
lfrnser

5.2 Transoipt of
Reqds CrOR)

5.4 CSC -
turffi
career S€rvte
Hgfrltl.

5.6 SerYi:e Recordi

5.8 Ce.tificte of
Awarq
Reaogdtim
qrffiby
Ecoqnized and
Fedigi.us
aw..ding bodies

HRMS (siwtue)

5.5 Cert'ficatds of
ftwior6 ErtsoynEne

5.7 Cert'fi(aE of
TrainirEs AtlEndcd'

5.7,1 Appli@rt's q€m@tbo
torm (for Ortider)
. If applcabb

E

5.6 Servi@ R€cqdi

E
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